
 

 

 

 

Special Educational Needs and Disability 

(SEND) Information Report 

 

November 2023 

 

  



 

Special Educational Needs and Disability 

(SEND) Information Report 
What does SEND mean and what is the schools offer?  

• SEND stands for Special Educational Needs and Disability.  

• All children are individuals and their abilities in each area of the 

curriculum vary across a wide spectrum. Class teachers are used to 

providing lessons and activities which ensure good progress for pupils 

whatever their level of ability.  

• However, there are situations where a child’s needs are such that it is 

difficult for a class teacher to provide appropriately for them without 

additional and/or specialist support. This is usually when a child is 

described as having ‘special needs’.  

• All schools have a duty to be accessible and inclusive for the children 

within their community. It is our job to support parents in providing the 

best possible education for children. For the vast majority of children 

that will be through attending their local mainstream school.  

• For a small number of children their needs may be better met at an 

alternative setting. In those circumstances we have a role to support 

parents in identifying and accessing what is best for their child.  

 

Who should I contact regarding SEND at Haywood Village Academy? 

• Senior Principal – Mr Craig Jones – Has overall responsibility for the 

provision of all children at Haywood Village Academy (HVA).   

• SENCo – Mrs Laura Lovely - Has responsibility of the management of 

SEND and oversees the day to day provision for children with SEND.   

• Inclusion Team – Mrs Laura Lovely (SENCo), Mrs Sarah Saunter (Family 

Support Worker) and Mrs Sindy Innes (Thrive practitioner) – Whilst the 

whole school team has responsibility to ensure that all children are 

included in schooling during their time here, the Inclusion Team 

oversees the provision. 

• Class teachers -All teachers will identify, assess and make provision for 

all children, including those with SEND through their quality first 

teaching.   

 

 

 

 

 



 

  

What should I do if I think my child has a special educational need or 

disability? 

If you have a concern about the progress your child is making in school, 

or an unidentified special educational need, in either academic or 

emotional needs, your first point of contact should be your class 

teacher. They will then refer the matter to the school’s SENCo (Laura 

Lovely) if required. 

 

How does the academy know if pupils need extra help? 

If a child has identified needs prior to joining HVA, we will gather 

information and assessments from their previous setting. A transition 

meeting will be arranged with all professionals involved in the child’s 

care. We will ask if your child has any additional needs prior to joining 

HVA, and in some cases we may offer to carry out a home visit. 

 

Class teachers and the leadership team carry out regular assessments of 

all children. These assessments may feed into any discussions about 

whether or not a child is presenting with any special educational 

need. If a child’s additional needs are around their social, emotional 

and mental health, then this will be picked up through the close 

relationships and open communication channels throughout the 

school. 

 

If a child has access needs or other physical disability this will usually come 

as information from the parent, after involvement with health 

professionals. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

How will the academy support my child and how will it communicate to all staff that 

my child has special educational needs or a disability and the support he or she will 

need?   

• The role of the class teacher is fundamental to any additional needs being 

supplemented, supported and met. Learning is personalised by the class 

teacher and individual provision maps with individual targets are written for 

those who require them.   

  

• Regular meetings are held between the class teacher and parents/carers to 

share progress and the SENCo may be involved in these meetings. Where 

further support is needed, the SENCo will contact the appropriate 

professional/s and involve parents/carers.   

  

• If the child has specific needs where the teacher would benefit from extra 

training in order to fully meet their needs, this will take place and specialists 

will be involved where necessary.   

  

• Progress meetings are held and progress towards targets is monitored 

regularly.   

   

  

How will Haywood Village Academy support my child’s needs?   

  

• Equity and Excellence for all, with every child getting exactly what they need 

is the shared aim for all at Haywood Village Academy.   

  

• High Quality First Teaching is the first step in responding to pupils who have or 

may have SEN.  

  

• There is an ongoing cycle of assess-plan-do-review. From this the teaching 

team will use interventions to support the teaching. These interventions will be 

reviewed termly.  

  

• If progress is still not as expected, despite a suitable period of appropriate 

and effective support and intervention, then specialists will be involved and 

strategies developed and put in place. The impact of these changes will then 

be monitored according to the advice given.  

  

• If progress is still not being made, despite ‘relevant and purposeful action’, 

then we will consider requesting an Education, Health and Care assessment, 

which will be reviewed annually. This process will take a minimum of 20 weeks 

to implement.  

  



 

• Throughout this process, parents/carers will be fully involved. Meetings with 

the class teacher will be held and the SENCo will be involved as appropriate.  

  

How will both you and I know how my child is doing and how will you help me 

support my child’s learning?  

• There will be regular meetings with the class teacher to review progress as 

required. A report is issued once a year and family learning conferences are 

held twice a year, involving parents/carers and the learners themselves, 

where appropriate.  

  

• We welcome parents/carers contacting the academy to make an 

appointment to meet with the teacher and SENCo if they have any concerns.  

  

• Your child may have a home/school book where you could write down any 

concerns for your child’s class teacher, if you were not able to speak directly 

to them for any reason. We also welcome contact via phone or e-mail.  

  

• Teachers may discuss any child causing them concern with their parents on a 

more frequent basis. The SENCo is available at parents’ evenings to speak to 

parents of SEN students, irrespective of their year group.  

  

• For pupils with Education and Health Care plans there is a statutory 

requirement to meet each year for an ‘annual review’ of the child’s needs.  

  

• You are welcome to contact the Academy to make an appointment to meet 

with either the teacher or the SENCo.  

  

What support will there be for my child’s overall wellbeing?  

• All the schools in the Cabot Learning Federation actively embrace the Thrive 

approach which provides nurture support and develops emotional resilience.   

  

• All schools have designated first aiders and a procedure for administrating 

prescribed medications. We have access to the School Nursing Service and 

CAMHS.  We also contact First Response should there be a need to access a 

variety of other support services.    

  

• Pupils’ views are sought, listened to and acted upon wherever possible.   

  

• There are many adults in school available to support your child’s pastoral 

needs including the Principal, the SENCo, and LSAs. Haywood Village also 

have a supportive teaching team and lunchtime supervising team who all 

have the children’s happiness as one of their key priorities.  

  



 

• In our academy, the class teacher is the first port of call for all discussion 

about your child. They will discuss any concerns with appropriate members of 

staff.   

  

• We have a clear behaviour policy (available on this website) and access to 

behaviour specialists for support and advice when needed.  

.  

• Children have access to their Class teachers, Learning partners or the 

Principle, in order to support them in voicing their views.  

  

What specialist services and expertise are available at or accessed by the setting 

and how do you all work together?  

• Haywood Village Academy have access to an Educational Psychologist, 

Mental Health practitioner (EMHP), a speech and language therapist, 

behaviour specialists and other therapeutic services.  

  

• We also have access to services provided by the local authority.  

  

• The school works with Health professionals such as speech and language 

therapists, occupational therapists and Child and Adolescent mental health 

services (CAMHS). These can be accessed through the health care team via 

your GP or through the school nurse.  

  

What training has the staff supporting children with SEND had or are they having?  

• SENCos and Inclusions Leaders across the Federation are fully qualified or are 

completing training and collaborate within the Federation to inform, develop 

and enhance best practice.  

  

• Links are formed between outside agencies and school staff to ensure 

appropriate training for staff working with children with SEND.  

  

How will my child/young person be included in activities outside the classroom, 

including school trips?  

• We assess the risks for individual children and operate an inclusive policy to 

ensure access for all children.  

• We have regular educational visits as well as people coming into school to 

support topic areas.   

  

  

• We provide any support that is required for full inclusion as we choose visits 

that are accessible to all. You are encouraged to join and support the school 

and your child on some trips and visits. 



 

  

  

How accessible is the academy environment?  

• The Academy is fully accessible and meets all the requirements linked to the 

Equalities Act and the Disability Discriminatory Act.  

  

• Haywood Village Academy is accessible to students and parents with 

physical limitations and/or mobility impairments.   

  

• We have disabled parking areas from which, people can enter the school.   

 

• All rooms are at ground level and are wide enough to allow wheelchair 

access.   

  

• Disabled toilets and walk in shower/changing areas are available around 

school.  

   

How will the academy support my child to join the academy, transfer to a new 

setting or for the next stage of education and life?  

• The Code of Practice covers young people from 0 – 25 years and it is our 

responsibility to ensure safe and successful transition from one setting to the 

next, across the learning journey.  

  

• Children starting school for the first time will have the opportunity to visit 

Haywood Village Academy in small groups with their families. Teachers also 

take time to visit the children in their nursery settings in the summer term. We 

also hold events in the summer term before the September start. Home visits 

may also be arranged for children starting with SEND – the SENCo will liaise 

with you on this.  

• For children moving on to Secondary school, there will be opportunities for 

them to visit their new school. The SENCo will liaise with the new setting as 

appropriate. If the child has SEND, then additional meetings will be arranged 

in advance. SENCos from the secondary schools will be invited to the 

appropriate Annual Review to prepare the student for the transition.  

   

• We recognise that there are children who find yearly transition tricky, and 

these are provided with extra support as appropriate to their needs. 

Parents/carers will be fully involved, and we value your input at any point in 

this process.  

   

How are the academy’s resources allocated and matched to children’s SEN?  

• Schools receive funding for all children including those with Special 

Educational Needs and Disabilities and their needs are met from this, 



 

including equipment. The Local Authority may contribute more funding if the 

cost of meeting an individual child’s additional needs is more than £6,000 a 

year.  

  

High Quality First Teaching is the first step in responding to pupils who have or 

may have SEN. The assessment and planning will inform what interventions will 

support the classroom teaching. This will be reviewed termly.  

• If progress is still not as expected, despite a suitable period of appropriate 

and effective support and interventions, then specialists will be involved. The 

impact of their advice will be monitored.  

• If progress is still not being made, despite ‘relevant and purposeful action’, 

then we will consider requesting an Education, Health and Care assessment 

which will be reviewed annually. This process will take a minimum of 20 weeks 

to implement. Throughout this process, you will be involved.    

• If your child qualifies for an Education, Health and Care plan (ECHP), the 

assessment of your child’s needs identifies something that is significantly 

different from what is usually available, there may be additional funding 

allocated. You will be told if this means you are eligible for a personal budget, 

and this must be used to fund the agreed plan. For students who have an 

EHCP, our focus is that their needs are met, and their objectives worked on. 

This is often better achieved by pooling resources e.g., running interventions 

for small groups.   

  

How are parents/carers involved in the academy? How can I be involved? How will 

you build on your equal partnerships with parent/carers?  

• We are a family and community school and would encourage you to be 

involved in the decision making about your child’s support. You should 

arrange to talk to your child’s teacher to discuss any concerns. We will discuss 

with you whether your child’s understanding and behaviour are the same at 

school and at home and will take this into account when determining how to 

help your child make progress. We have an open-door policy and encourage 

close and regular communication with families. We would encourage you to 

talk to us at any stage. In some cases, we make an arrangement with 

parents/carers to have a home – school link book to support communication 

about your child’s learning.  

  

• We hold review meetings for children with SEND and in some cases, where 

appropriate, hold a formal annual review where you are invited to attend 

and give your views.  

  

• We set home learning challenges, appropriate to the age and stage of the 

children and this home learning is an opportunity to practise, review, deepen 

and extend learning taking place at Haywood Village Academy.  

  



 

Who can I contact for more information?  

• As detailed above, the first point of contact should be your child’s class 

teacher.  

  

• If you have any further concerns, we would encourage you to contact the 

SENCo or Principal.  

  

• In addition to the contacts within the Academy, there are a range of other 

agencies and support networks available including charities and local offer 

representatives. These include: 

 

  Send & You  

North Somerset Parents Carers Working Together 

North Somerset Local Offer 

 

What do I do if I am not satisfied with a decision or what is happening?  

• Your first point of contact is always the person responsible – this may be the 

class teacher, the SENCo or the Principal.  

  

• Explain your concerns to them first.  

   

• If you still feel the issues are unresolved, the Principal will arrange a meeting 

with the Chair of the Academy Council. Please contact the school for this to 

be arranged.  

  

• If your concern is with the local authority, then please contact them directly, 

and inform the Academy if appropriate.  

  

Report Review: This report will be reviewed in November 2024 alongside the SEND 

Policy.   

  

  

  

https://www.sendandyou.org.uk/how-we-help/areas-covered/north-somerset-services/
https://www.nspcwt.org/
https://nsod.n-somerset.gov.uk/kb5/northsomerset/directory/localoffer.page?localofferchannel=0

